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KARNATAKA STATE OPEN UNIVERSITY // %
Mukthagangotri, Mysuru-570006 W
EXAM SECTION
List of supporting documents required to issue following certificates

SI .No. List of Services Minimum Time List of enclosures
Required ***

1. Photocopy of SSLC mark sheet
01. Corrections in marks card 15 working days 2.0riginal marks sheet for correction

3. Fee for correction of one mark sheet Rs.250/-

1.0riginal copy of prescribed exam fee paid challan
Removal of TAL (To be

02. 15 working days 2.Photocopy of exam admission ticket
announced later)
3.Photocopy of all marks sheets of previous year
0 Removal of NCL ( Not 1.Photocopy of all marks sheets of previous year
' Completed Lower Exam) 15 working days 2.Required original marks sheet to remove NCL declaration
1.Photocopies of all marks sheets
04. Migration Certificate 15 working days 2.No due certificate from admission section

3.0riginal copy of prescribed fee Rs.500/- paid challan
4. Searching fee per year Rs.100/- paid original copy




05.

Provisional Pass Certificate

15 working days

1.Photocopies of all marks sheets
2. Prescribed fee Rs.900/- and alumni fee Rs.500/- paid

along with paid original challan copy.

06

Duplicate Marks Sheet

15 working days

1.The original affidavit copy duly signed by Notary on
e-stamp paper of 20/- Rs.

2.Photocopies of all marks sheet (If available)

3.0riginal copy of challan of fee paid Rs 500/- per marks sheet

4. Original copy of challan paid as searching fee Rs.100/-

5. First Information Report (FIR) copy received from Police

Station.

07.

Convocation Certificate

30 working days

1. Original copy of affidavit in Rs.20/- e-stamp paper duly signed
by the Notary is required in case the duration of Bachelor and
Master degree course completion exceeds more than 10 years.

2.Photocopies of all marks sheets

3.0riginal copy of prescribed fee Rs.1500/- and alumni
fee Rs.500/- paid challan.

4. Original Copy of challan paid Rs.50/- per year as

searching fee.

5. Prescribed application and three passport size photos




08.

Duplicate Convocation
Certificate

30 working days.

1. Photocopies of all marks sheets

2. Original copy of affidavit in Rs.20/- e-stamp paper
duly signed by the notary

3. Original paid challan copy of prescribed fee Rs.1500/-
and alumni fee Rs.500/- .

4. Original paid challan copy of Rs.50/-searching fee .

5. Original First Information Report (FIR) copy from Police

Department.

09.

Genuine Certificate

15 working days.

1.Requisition letter from concerned department/institution
2.Photocopies of all marks sheets

3. Original paid challan copy of prescribed fee Rs.900/-

10.

Consolidated Marks Sheet

15 working days.

1.Photocopies of all marks sheet
2. Original paid challan copy of prescribed fee Rs 500/- (per
consolidated marks sheet)

3. Paid original challan copy of Rs.100/- as searching fee

11.

Photocopy Of Answer booklet

15 working days.

1.Within 14 days of result announcement, you have to submit
prescribed application along with original challan copy of
Rs.1250/- fee




Applications should be
submitted 7 days before

1.You have to pay Rs.1250/- for change of examination center and

12 Change of Examination Center also take permission from the Registrar Evaluation for the same
the commencement of
academic time table cause
Within 14 days of result announcement, you have to submit
13 Answer Script Revaluation 30 working days application along with prescribed fee.
' 1.for U.G, per paper Rs.1250/-
2. for P.G, per paper Rs.1500/-
1.Photocopy of SSLC marks sheet
2.Photocopies of all years/semesters marks sheet
3.Photocopy of degree certificate’s front and back page.
4.Prescribed application form of WES (World Education
14, Transcript Certificate 14 working days Services)

5. Original challan copies of the following prescribed fee
a) For semester scheme, per semester Rs.1000/-
b) For annual scheme, per year Rs.2000/-

6. Foreign postal charges Rs.2000/- separate

*** After receiving the application with prescribed fee and other supporting documents the required document will

be processed and dispatched as per above prescribed days.




NOTE:
1.All the fees should be paid through ONLINE mode of payment. Cheque / DD / Cash payment will not be accepted.

2.All these information are available in the University Website.

3.For the submission of application, visit University’s Official portal https://ksouportal.com.

4.Student have to pay alumni fee Rs.500/- only once.

5.University has provided the provision for all the students to request/seek an enquiry in person/through postal

service/even in online mode.


https://ksouportal.com/

